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Underlying Principles 

• The Board of Management and staff of St. Aengus’ NS have made every effort to ensure the safety, 

health and well-being of all members of our school community – children, parents and staff. This 

plan has been formulated to better ensure that the school can exercise its duty of care to all. 

 

• All children to return to school for all five days of the school week and for a full school day, 

(assuming this is still in keeping with public health advice and guidelines issued by the Department 

of Education and Skills at the time of opening). This plan has been formulated to achieve that aim. 

 

• It is not possible to eliminate the risk of infection. However, with the co-operation of all members 

of our school community, it is possible to minimise the risk of the virus being introduced into 

school and the consequent risk of its spread. 

 

• As well as co-operation, the flexibility and goodwill of all will be required to ensure the plan can 

be implemented. 

 

Assumptions 

• All children return to school and classes will operate within their own bubble system. 
 

• Five doors will be used as separate entrances and exits for the pupils. As a result of having five 

entrances/exits, all pupils will have the same start time of 9.20am, and finish time of 2.00pm for 

Junior and Senior Infants and 3.00pm for pupils in 1st to sixth classes. The yard will be split into 

class zones so children can only play with children from their own class. 

 

• New Junior Infant pupils will use their normal classroom entrance, (this will be shown to 

parents at the orientation meeting). Their starting time will be 9.30 am and their finishing time 

will be 12.00 noon from Monday August 31st to Friday September 11th.  A two-week period of a 

shortened school day is normal procedure when new Junior Infant pupils are starting school. 

Parents will be allowed to accompany their child to the classroom but they must wear a mask 

at all times and make sure not to touch anything in the classroom. Do not come up early. 

Please arrive at 9.25. This gives the other children a chance to go into their classes. The 

parents must leave once their child is in their seat and must return to their car straight away. 

Please do not congregate in groups in the car park. 
 

• Each day students will have 2 x 20 minute breaks. 

 

• Hand sanitizer will be available at all entry points and in all classes, toilets and support rooms. 

Hands will be sanitised on every entry and exit of the classroom. 

 

• Toilets are being retro fitted so they now have a toilet for their own class. Not a boy’s toilet and 

girl’s toilet as before. Once inside the bathroom there are separate girl’s and boy’s toilets. This 

has been done to minimise contact with other classes. Only one child will be allowed into the 

toilet at any one time. 
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Key to Entrances & Exits 

 

Entrance and Exit Points for children Number 

Junior infant door 1 

Senior infant and 1st class door 2 

2nd and 3rd class door 3 

6th class door 4 

4th and 5th class door 5 

 

 

 

 

 

 

 

 

 

Arrival at school 

• School will start at the usual time of 9.20am as five entrances are being used.  

• When using the car park or bottom pedestrian entrance: 

The classes from junior infants to 2nd class may walk up the main road to the top yard and line up 

for school. The 3rd to 6th classes should use the running track to access their yard. The new 

Junior Infants will start at 9.30am and finish at 12.00 noon for first two weeks. For the first day 

the children will go directly into their classroom. 

• Children should line up in single file and avoid holding hands. They are not required to socially 

distance in the line. 

• Parents must stop back at the car park and the children make their way up to the classroom. This 

is different for parents of junior infants who may at 9.30 when the other children are in their 

class, escort their child to the door of the classroom for the first two weeks. All parents must 

wear a face mask when they are on the school premises at all times. After two weeks the 

children will have to walk themselves to their class. 

• The class teacher will lead the children to the building via their designated entrance point at the 

appropriate time. 

• Until further notice there will be no free play in the morning, children to go straight to their lines 

from 9.10am, Bell will ring at 9.20 and teachers will collect lines from yard. 

• Unfortunately, we must stop our morning club and all children can enter the school grounds 

from 9.05. 

• Children will be given hand sanitiser before they enter their classroom, their hands will be 

washed frequently during the day and then hand sanitiser will be distributed once again before 

they exit the school building. 

• No adults, other than staff members, should enter the building. 
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• Messages for teachers can be sent by-hand written note, phoning (074) 9368352 or emailing the 

class teacher on their school email by using their first name and @staengusbridgend.com. (e.g. 

ciara@staengusbridgend.com) If you wish to contact the office please email 

secretaryaengusns@gmail.com or aengusns@gmail.com to contact the principal. 

 

End of School Day 

• Adults, who are collecting their children from school at the end of the day for junior and senior 

infants, should wait where the child’s class lines up in the morning. Please remain socially distant 

during these times and always wear a mask. 

• When the school day for that class is over the following arrangements will apply – 

o 1st– 6th Class - the class teacher will bring the children to their bus or to the car park. We 

would ask people to stand outside their cars so the children can see you. This may be 

slower than normal but please be patient. Absolutely no parking on the main road 

outside the school.  

 

Classroom Organisation 

 Classes will now be ‘Bubbles’ and groups within a class are ‘pods’ Desks will be arranged so as to 

ensure 1 metre distancing as far as possible in the Senior Classes. Junior Classes will be arranged in 

Pods and pupils will be encouraged to remain in these at all times. All teachers are asked to maintain 

a distance, where possible, of at least 1 metre from the pupils. All unnecessary books, equipment, 

etc. will be removed from classrooms and all surfaces and shelves will be kept clear for cleaning.  

 

 

 

Collection of Children during the School Day 

This is not encouraged and children should only be collected in an emergency. If an adult has to 

collect a child during the course of the school day, the following arrangements will apply 

• When the adult arrives at the school, they should use the buzzer at the main pedestrian gate of 

the school to alert the office that they have arrived. Please proceed to the main entrance where 

you wait and your child will be brought down to you.  

• The child will be brought from their class to the adult by a member of staff. 

• The adult who is collecting will be asked to sign the child out. Please bring your own pen and 

always wear a mask. No pen or no mask means no entry to the school. 

• No adult should enter the school building, unless invited to do so. 

 

Dealing with a suspected case of Covid-19 

Pupils should not attend school if displaying any symptoms of Covid-19. If a pupil displays symptoms 

of Covid-19 while in the building, the following are the procedures that will be implemented: 

• Parents/guardians will be contacted immediately. Up to date phone numbers must be supplied 

to the school. Please contact the school if you think a phone number needs updating. 

• The child will be accompanied to the designated isolation area (Bernie’s old office), via the isolation 

route, by a member of staff. The staff member will remain at least 2 metres away from the 

symptomatic child and will also make sure that others maintain a distance of at least 2 metres from 

the symptomatic child at all times Please be assured that staff will make every effort to keep any 

unwell child feeling relaxed and safe. 

• A mask will be provided for the child presenting with symptoms. He/she will be encouraged to 

wear the mask if in a common area with other people or while exiting the premises. 

mailto:ciara@staengusbridgend.com
mailto:secretaryaengusns@gmail.com
mailto:aengusns@gmail.com
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• An assessment will be made as to whether the child who is displaying symptoms can immediately 

be brought home by parents. 

• The school will facilitate the child presenting with symptoms to remain in isolation until 

parents/guardians arrive, and will assist them by calling their G.P. if necessary. 

• The child presenting with symptoms will be advised to cover their mouth and nose with the 

disposable tissue when they cough or sneeze and to put the tissue in the waste bag provided. 

• If they are too unwell to go home or advice is required, the school will contact 999 or 112 and 

inform them that the sick child is a Covid-19 suspect. 

• Arrangements will be made for appropriate cleaning of the isolation area and work areas involved. 

 

The HSE will inform any staff/parents who have come into close contact with a diagnosed case via 

the contact tracing process. The HSE will contact all relevant persons where a diagnosis of COVID-19 

is made. The instructions of the HSE will be followed. The school must also follow Data Protection 

guidelines and will not be informing the school community of any suspected or confirmed outbreak 

unless advised to do so by the HSE. Contact tracing is the role of the contact tracing team within the 

HSE. 
 

Children who should not attend school 

If your child is in one of the following categories, they should not attend school –  

• Children who have been diagnosed with Covid-19 

• Children who have been in close contact with a person who has been diagnosed with Covid-19  

• Children who have a suspected case of Covid-19 and the outcome of the test is pending 

• Children who have been in contact with a person who has a suspected case of Covid-19 and the 

outcome of the test is pending 

• Children with underlying health conditions who have been directed by a medical professional 

not to attend school 

• Children who have returned home after travelling abroad and must self-isolate for a period of 14 

days 

• Children who are generally unwell 

 

Supporting the Learning of Children who cannot attend school 

If a child is not able to attend school for an extended period of time, the class teacher (and/or the 

learning support teacher, where relevant) will supply suggested activities to support the child’s 

learning at home. Details will be shared with parents. 

 

Impact of a Suspected or Confirmed Case of Covid-19 in a Class 

If the school is notified that a person in your child’s class has a suspected or confirmed case of Covid-

19 

• The parents of all children in the class will be notified by the contract tracing team within the 

HSE using the numbers supplied by the school. 

• Public health advice will be sought and followed 

 

Personal Equipment 

• Pupils should have their own pens, pencils, colours, rubbers, etc., that they wish to use they must 

bring them to school in their own pencil case and they will not be allowed to share these with 

other students. This pencil case will remain in school. All pupils will be provided with a storage box 
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to hold their books and copies to avoid cross contamination (these boxes have been purchased 

using funds raised by the Parents Association). 

• It is further requested that all items have the child’s name on them for ease of identification. 

• For children in Junior and Senior Infants, the school will provide a pouch or container which will 

hold each child’s pencils, crayons, etc., and which will be labelled with their name. Children in 

these classes will also be supplied with storage boxes for books, copies folders and other items. 

• Single use paper towels will be provided by the school for the drying of hands after handwashing. 

• Teachers will be required to clean down their own personal working spaces within the classroom. 

 

Uniforms: Children will be asked to wear their uniforms/tracksuits on Monday, Tuesday, Thursday and 

Friday. There will be no uniform and the children may wear their non-school clothes on Wednesdays.  

 

Schoolbags: Currently, we are asking the children to bring in their schoolbags as normal, with their 

own lunch. 

 

Shared Equipment 

By necessity, some classroom equipment needs to be shared including tablets and the equipment 

used for structured activities and play in Infant classrooms. Cleaning of such shared equipment with 

wipes or other cleaning products will take place at regular intervals (and before use by another pod 

or bubble) to minimise the risk of the spread of infection. 

 

 

 

 

 

Yards 

 

We are very lucky in St. Aengus to have a large space for the children to play in. Normally we have the 

junior infant to 2nd class on the top yard and the 3rd to 6th classes on the bus and main car park. We 

will continue with this arrangement but we will split up the yards so children will only be playing with 

children from their own class bubble. There are lines on the yard that are one meter apart so the 

children will not be mixing. This means the school will not have to stagger the breaks and all the 

children will be out at the same time. In turn there will be less distraction for the children when they 

are in their classrooms. When the field is dry the children will be using it, but they will have a 

designated zone to play in. 

 
***On wet days additional supervision teachers will be required to stay indoor with their class  
 

Learning Support 

In keeping with our Special Education policy, learning support will be provided through a blended 

approach of in-class support and withdrawal. The provision of support will be organised to ensure our 

support teachers will work within the confines of a bubble. 

● Where a support teacher is working alongside a class teacher in a classroom, both teachers must 

be mindful of maintaining social distance from one another. We have four learning support 

teachers in the school and they will each be assigned to 2 classes only. 

● Where children receive support in one of the SET rooms, social distancing will be maintained in so 

far as is possible between each child in the group. 

● The tables and chairs in SET rooms will be wiped clean in between different groups attending. 
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PPE 

While it is not envisaged that PPE will be worn by staff in general, staff who are attending to particular 

care needs or who are administering first aid will wear appropriate PPE including gloves and face 

masks/visors. All teachers, SNAs and ancillary staff will be provided with visors and any PPE required 

which will be used with discretion. 

 

Teacher Absence and Substitution 

In the event that a teacher is unable to attend school, every effort will be made to secure a substitute 

teacher for the class. If a substitute teacher is not available, all support staff within the school will be 

used to cover. During the current Covid 19 pandemic it is not appropriate for the class to be divided 

into groups and accommodated in other classes. In the event that all possibilities for substitution are 

exhausted it may not be possible for the class to attend on that day. If that is the case, as much notice 

as possible will be given to parents. 

 

PE 

Where possible, PE will take place outdoors and use of equipment will be confined to the sets that 

have been distributed to class groupings.  

The PE hall will be used as a staff room as the current staff room does not allow for correct social 

distancing. 

Children should not bring in their own footballs, skipping ropes etc. 

 

Clear plastic bag: We are asking the children to bring in their own clear plastic Ziploc bag with 2 

disposable masks, 2 mini hand sanitisers and packet of tissues. There are plenty of hand sanitisers in 

the school but the children can have it for their own personal use.  We would prefer to have them in 

school and be prepared rather than having to look for face masks/ hand sanitiser should a COVID 

outbreak in the school occur. It is also giving the children responsibility to make sure they have these 

items in their bag. 

 

 

 

The Board of Management have devised this plan to keep the children as safe as possible but more 

importantly to keep school as normal as possible. 

 

 

The Board of Management recognise that this document will evolve if needed and will always be 

available to download from the website.  

 

 

 

 

 

 

This is version one of the document. 
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FAQ’s 

What am I required to do as a school employee to ensure a safe return to the workplace? 

 
Staff have a statutory obligation to take reasonable care for their own health and safety and that of their 

colleagues and other parties. In order to facilitate a safe return to the workplace, these duties include, but are 

not limited to, the following: 

1. Adhere to the School Covid-19 Response Plan 

2. Coordinate and work with their colleagues to ensure that physical distancing is maintained. 

3. Make themselves aware of the symptoms of Covid-19 and monitor their own wellbeing. 

4. Self-isolate at home and contact their GP promptly for further advice if they display any symptoms of 

Covid-19. 

5. Not return or attend school if they have symptoms of Covid-19 

6. If they develop any symptoms of Covid-19 whilst within the school facility, they should adhere to the 

procedure outlined above. 

7. Complete the RTW form before they return to work. 

8. Must inform the Principal if there are any other circumstances relating to Covid-19, not included in 

the form, which may need to be disclosed to facilitate their safe return to the workplace. 

9. Must complete Covid-19 Induction Training and any other training required prior to their return to 

school. 

10. Must be aware of, and adhere to, good hygiene and respiratory etiquette practices. 

11. Keep informed of the updated advice of the public health authorities and comply with same. 

 

What happens if a child in my class colleague is diagnosed with Covid-19? 

If a child in your class/ a colleague is diagnosed with Covid -19, the HSE contract tracing process will be 

activated. Contact tracing identifies people who were in close contact with someone who has coronavirus. The 

HSE states that “A close contact can mean someone who has spent more than fifteen minutes of face-to-face 

contact within 2 metres of an infected person in any setting”. Schools are required to keep a list of visitors to 

schools for the purposes of contact tracing. Staff should be encouraged to download the Covid Tracker app to 

assist in the identification of close contacts. 
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If you have had such contact with a confirmed case, the HSE contract tracing team will contact you through a 

call from a contact tracer, or an alert through the Covid -19 tracker App. They will arrange a test for you, and 

advise you to restrict your movements for 14 days (even if your test comes back negative). If you are advised 

by the HSE that you should restrict your movements, you should not attend work, and will be on Covid- 19 

leave. 

In a letter to all schools on 10th March, the Chief Medical officer advised school principals that “Public health 

authorities will contact schools if there is any action to be taken in relation to your school and students. You 

should not take unilateral action.” 

 

What happens if a teacher/pupils displays symptoms of Covid 19 

Schools are required to have a procedure in place to deal with suspected cases of Covid -19. This procedure is 

outlined in the School Covid Response Plan. The steps to be taken are: 

• If the person with the suspected case is a pupil, the parents/guardians should be contacted immediately 

• Isolate the person and have a procedure in place to accompany the individual to the designated isolation 

area via the isolation route, keeping at least 2 metres away from the symptomatic person and also making 

sure that others maintain a distance of at least 2 metres from the symptomatic person at all times 

• Provide a mask for the person presenting with symptoms if one is available. He/she should wear the mask 

if in a common area with other people or while exiting the premises 

• Assess whether the individual who is displaying symptoms can immediately be directed to go home/be 

brought home by parents and call their doctor and continue self-isolation at home 

• Facilitate the person presenting with symptoms remaining in isolation if they cannot immediately go home 

and facilitate them calling their doctor. The individual should avoid touching people, surfaces and objects. 

Advice should be given to the person presenting with symptoms to cover their mouth and nose with the 

disposable tissue provided when they cough or sneeze and put the tissue in the waste bag provided 

• If the person is well enough to go home, arrange for them to be transported home by a family member, as 

soon as possible and advise them to inform their general practitioner by phone of their symptoms. Public 

transport of any kind should not be used 

• If they are too unwell to go home or advice is required, contact 999 or 112 and inform them that the sick 

person is a Covid-19 suspect. 

• Carry out an assessment of the incident which will form part of determining follow-up actions and 

recovery 

• Arrange for appropriate cleaning of the isolation area and work areas involved. 

The HSE will inform any staff/parents of students who have come into close contact with a diagnosed case via 

the contact tracing process. The HSE will contact all relevant persons where a diagnosis of COVID-19 is made. 

The instructions of the HSE should be followed and staff / student confidentiality is essential at all times. 

 

What is the role of the Lead worker representative? 

The responsibility for the development and implementation of the Covid-19 Response Plan and the associated 

control measures lies primarily with the Board of Management/ ETB and school leadership team. 
The government Return to Work Protocol for all workplaces provides that a Lead Worker Representative 

(LWR) would be selected in each workplace. The process for the selection of the LWR will be agreed between 

the DE, school management and the unions represented in schools. 

The role of the LWR is to work collaboratively with the employer to ensure, so far as is reasonably practicable 

the safety, health and welfare of employees in relation to COVID-19, to monitor and promote adherence to the 
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control measures in place, to consult with colleagues and if necessary make representations to the employer 

on behalf of their colleagues on matters relating to COVID-19 in the workplace. 

 

 

What should I do if my school has not put the recommended control measures in place? 

Any concerns which a member of staff has in relation to Covid-19 related issues should be discussed with the 

Lead Worker Representative, who can make representations on behalf of their colleagues and work 

collaboratively with the employer to ensure, as far as is reasonably practicable that the measures are in place. 

The role of the Health and Safety Authority is to ensure compliance with the Return to Work Safely Protocol. If 

an employee feels the workplace is not in compliance with this protocol which includes social distancing 

guidelines, they can raise their concerns with the HSA and they will address the concerns with their employer. 

You can make a complaint using the HSA’s online complaint form. You should raise your concern with your 

employer first to give them the opportunity to address the issue. 

 

Will guidelines come in relation to staff with underlying illnesses returning to school? 

They will follow the NPHET and their doctors’ medical advice. 

 

Will physical distancing take place in schools? 

Yes, schools will be required to put physical distancing measures in place. The interim public health advice 

from the HPSC which has been published recognises that physical distancing in a school context has some 

specific elements acknowledging that: 
 

“The principle of distancing can be usefully applied in the school setting, allowing for some flexibility when 

needed. … However, it must be applied in a practical way, recognising that the learning environment cannot be 

dominated by a potentially counterproductive focus on this issue” 

Schools are being advised that physical distancing has two elements 
(i) increasing separation 
(ii) decreasing interaction 

Increasing separation means that all available space in the school should be availed of in order to safely 

maximise physical distancing and that classroom space should be reconfigured to maximise physical 

distancing. This may involve the removal of nonessential furniture from classrooms, and the utilisation of all 

available space in the school. It may also involve reorganisation of class groups to maximise the use of rooms 

of different sizes. 

It is recommended that where possible, a distance of 1m should be maintained between desks or individual 

pupils. However, it is recognised that younger children and some children with special education needs are 

unlikely to maintain this distancing. The DES will provide template plans for how classrooms might be laid out 

to achieve this. It is recommended that staff and children use the same workspace rather than moving around, 

and do not share equipment or books. 

A common-sense approach is required in recognising the limits to which decreasing interaction between pupils 

can be achieved depending on the school setting. The objective is that each teacher and class grouping mix 

only with their own class to the greatest extent possible. Classes may also be divided into pods (groups) with 
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less interaction between those groups. Class groupings should have separate play areas/ times as far as 

possible. Arrangements should be made to ensure that children do not congregate when entering or leaving 

their classrooms. 

The public health advice also states that a distance of 2m should be maintained between staff when they are 

not engaged in teaching, for example on breaks, when arriving for / leaving school and in and around the 

school building. Staff meetings may be held remotely, or in small groups in large spaces to facilitate physical 

distancing. Staff should also be mindful of maintaining 2m physical distancing in interacting with parents, for 

example when they are leaving or collecting children from school. 
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